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News 
New  Term  Contracts  for  Microccmputers 

The  Department  of  Administration  has  re-bid  the  term  contracts 
for  microcomputer  purchases.  Price  lists  are  available  in  the 
following  formats: 

In  PC  formats  for  WordPerfect,  Displaywrite,  or  an  ASCII 
text  file — Bring  or  send  a  formatted  diskette  (5.25"  or 
3.5")  to  the  Information  Center.   Specify  desired  format. 

On  the  3081  mainframe  computer  as  an  SPF  data  set  under  TSO- 
-You  can  browse  ' FOO. TERM. CONTRACT ' .  The  latest  version 
will  always  be  available  on  the  host. 

A  printed  copy  of  the  term  contract  package  is  available 
from  the  Purchasing  Bureau  or  the  Information  Center. 

Updates  and  additions  will  be  printed  in  News  and  Views. 

Contracts  are  effective  from  November  1,  1987  to  October  31, 
1988.   The  following  contracts  have  been  awarded: 

TC-129-H       IBM  Corporation  for  the  IBM  PS/2  line  and  peri- 
pheral items. 

TC-130-H       Zenith   Data   Systems   for   desktop   and   laptop 
systems. 

TC-131-H       ISC  Distributors  for  ACER  pc  compatible  systems. 

TC-13  2-H       ValccHn  of  Helena  for  Okidata  printers. 

Laser  printers  are  currently  being  tested.  One  or  two  lasers  may 
be  added  to  the  contract  in  the  near  future. 

Following  is  a  list  identifying  prices  for  typical  configura- 
tions.  Prices  will  vary  depending  upon  specific  options  ordered. 

IBM       ACER      Zenith 

80286  processor,  40mb  hard  disk, 

1.2  floppy,  640k  RAM,  Mono  Display   $3,659.00   $1,944.77   $2,528.00 

80286  processor,  20mb  hard  disk, 

1.2  floppy,  640k  RAM,  EGA  Display    $2,824.00   $2,190.37   $2,419.00 


IBM       ACER      Zenith 
80386  processor,  SOmb  hard  disk, 
1.2  floppy,  Imb  RAM,  Mono  Display   $5,771.00   $3,307.61   $4,278.00 

80386  processor,  40mb  hard  disk, 

1.2  floppy,  Imb  RAM,  EGA  Display    $5,068.00   $3,173.46   $3,919.00 

The  Information  Center  Bureau  provides  full  support  for  terra 
contract  items.  Please  call  Ron  Heilman  (444-2924)  or  Mary  Olson 
(444-2861)  for  more  information. 


Vendor  Presentations 

IBM,  ISC,  and  Zenith  will  provide  demonstrations  of  their 
equipment.  The  presentations  provide  agencies  the  opportunity  to 
ask  questions  on  how  to  configure  systems,  software  and  hardware 
compatibility,  etc..  All  demonstrations  will  be  held  in  the 
Personnel  Conference  Room  (Room  136)  of  the  Mitchell  Building 
from  8:30  am  to  10:00  am  or  10:30  am  to  12:00  noon  or  1:30  pm  to 
3:00  pm.   Call  the  Information  Center  at  444-2973  to  register. 

Vendor  Date 

Zenith         11/9  &  11/10 
ISC  11/12  &  11/13 

IBM  11/30  &  12/1 


Maintenance  Term  Contracts 

The  Department  of  Administration  has  established  term  contracts 

for  microcomputer   and  Displaywriter  maintenance.  The   term 

contract  number  for  all  maintenance  contracts  is  TC-134-H. 
Contracts  have  been  awarded  to: 

IBM  IBM  personal  computer,  peripherals,  and  dis- 

playwriters. 

Tech  Services  PC  compatible  computers  and  peripherals 
including  Zenith,  Leading  Edge,  Compaq, 
Okidata,  Epson,  etc.. 

Computerland   Apple  computers  and  peripherals. 

Contract  information  is  available  in  the  same  formats  as  the 
microcomputer  term  contract  packages.  Contact  Mary  Olson  (444- 
2861)  or  Amy  Palmer  (444-2868)  for  more  information. 


ALL  USERS  OF  PERSONAL  SYSTEMS/2,  MODELS  50,  60,  AND  80 

FREE  fix  for  DOS  3.3 

The  Information  Center  Bureau  now  has  a  fix  for  DOS  3.3  running 
on  the  above  cornputers.  This  fix  corrects  five  minor  problems 
including  the  problem  that  some  people  have  had  while  formatting 
diskettes.  To  get  your  copy  of  this  fix,  bring  one  (1)  FORMATTED 
3  1/2  inch  diskette  to  the  Information  Center  and  we  will  make 
your  copy  for  you.  The  fix  is  very  easy  to  install.  We  will 
also  give  you  a  copy  of  the  documentation  from  IBM  concerning  the 
fix.  If  you  have  any  questions  concerning  this  fix,  you  can  call 
Brett  at  444-2044,  Ron  at  444-2924,  or  Gale  at  444-2974. 


Software  Conversion  Services  frcxn  the  Information  Center 

Thinking  of  changing  software?  Wondering  about  your  existing 
data?  At  the  Information  Center  we  offer  conversion  of  text  and 
data  to  all  State  agencies. 

Some  of  the  types  we  have  done  include: 


From: 

Displaywriter 

Reportpack 

PFS 

Displaywrite  3  &  4 

WordPerfect 

Displaywriter  Async  &  Bisync 

Displaywriter  Async 
Wordstar 


To: 

WordPerfect 
Displaywrite  3 
Displaywrite  4 

PFS  Professional  File 

DBase 

RBase 

Lotus 

Lotus 

WordPerfect 

Displaywrite  3  &  4 

Publications  and  Graphics  via 
the  Mainframe 

Non  State  Businesses 

WordPerfect  via  Uniform  for 
CPM  operating  system  and  vice 
versa 


FrcHO:  To: 

Mainframe  Displaywriter 

PC 

Some  other  types  available  are: 

WordPerfect  Navy  DIF 

Multimate 
Seven  Bit  Transfer 

Navy  DIF,  Multimate,  Seven  Bit 

Transfer,  Mail  Merge,  Spreadsheet 

DIF,  and  WordPerfect  Secondary 

Merge  WordPerfect 

For  more  information  on  converting  text  and  data  please  call 
Sandi  at  444-3086. 

New  Release  of  Personal  Services/PC Version  1.3 

A  new  release  of  PS/PC  is  now  available.  The  Information  Center 
has  not  done  adequate  testing  to  insure  compatibility  with  other 
software  packages.  If  you  receive  this  version  or  have  any 
questions,  please  call  Jeanette  at  444-2858. 

New  Device  Drivers  for  FREELANCE  PLUS 

Release  No.  OSS  on  7/01/87  of  Freelance  Plus  has  added  drivers 
for  the  following  devices: 

CalComp  ColorMaster 

Epson  LQ-800/1000 

Hewlett  Packard  PaintJet 

IBM  Proprinter  XL 

Xerox  4020 

300  dpi  LaserJet  Plus  Support  and  upgrading  of  the  LaserJet 

Driver 

Apple  LaserWriter 

Matrix  MVP 

Unspecified  improvements  have  also  been  made  to  the  HP  7470A, 
7475A,  and  7550A  Plotter  Drivers 

The  diskette  containing  the  new  drivers  also  has  documentation  on 
installing  and  using  them  and  for  using  the  Plot  Options  File 
Output  mode. 

The  diskette  is  available  directly  from  Lotus  Development 
Corporation  for  $20.   Delivery  is  about  5  weeks. 

For  further  information  call  Gary  or  Jeanette  at  444-2973. 
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Electronic  Mail  Users  (DISOSS)  as  of  October  15,  1987 

Dept/Pivision      User  ID    Address   User  Name WP  Package 


Admin/ Accounting 


Admin/ Arch&Engr . 


Admin/Central  Serv 


Admin/Director 


ADACADOl   DSVHOST   Kathy  Fabiano 
ADACAD02   DSVHOST   Karen  Flansaas 


ADAEADOl 
ADAEAD02 

ADCSADOl 
ADCSBA90 
ADCSPOOl 

ADDODROl 
ADDODR02 
ADDODR03 
ADDODR04 
ADDODR05 
ADDODR06 
ADDODR07 

ADGSADOl 
ADGSAD02 

ADISADOl 
ADISAD02 
ADISAD03 
ADISAD04 

ADISICOl 
ADISIC02 
ADISIC03 
ADISIC04 
ADISIC07 
ADISIC08 
ADISIC09 
ADISICIO 
ADISICll 
ADISIC12 
ADISIC13 
ADISIC90 


Admin/Info  Serv/Oper  ADISOPOl 

ADISOP02 

"    "  ADISOP04 

ADISOP05 

ADISOP06 


Admin/General  Serv 


Admin/ Info  Serv 


Admin/Info  Serv/ICB 


Admin/ Info  Serv/RMU 


ADISRMOl 
ADISRM02 
ADISRM03 


DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 
DSVHOST 

DSVHOST 
DSVHOST 
DSVHOST 


Tom  O'Connell 

Jean  Christof ferson 

Karen  Munro 
Central  Services 
Jim  Nys  &  Barb  Kain 

Ellen  Feaver 
Dave  Ashley 
Sheryl  Motl 
Marv  Eicholtz 
Nan  LeFebvre 
Patty  Lindgren 
Beda  Lovitt 

Deane  Blanton 
Sue  Campbell 

Mike  Trevor 
Sharon  Gosnell 
Jim  Christnacht 
Linda  Cuchine 

Dave  Marshall 
Pat  Emineth 
Randy  Holm 
Ron  Heilman 
Gale  Kramlick 
Teri  Lundberg 
Jeanette  Rushford 
Melanie  Coughlin 
Sandi  Coyle 
Brett  McAlister 
Gary  Wulf 
Text  Unit 

Paul  Rylander 

Gail  Lemar 

Darvin  Barnes 

Ric  Dooley 

Charley  Vander  Voort  WordPerfect 


WordPerfect 
WordPerfect 

Displaywrite 
Displaywrite 

WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WP  and  DW 
WordPerfect 
WP  and  DW 
WP  and  DW 
WP  and  DW 
WordPerfect 
WordPerfect 
WP  and  DW 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 


Amy  PaLmer 
Mary  Olson 
Al  Tompkins 


WordPerfect 
WordPerfect 
WordPerfect 


Electronic  Mail  Users  (DISOSS)  as  of  October  15,  1987 

Dept/Division      User  ID    Address   User  Name WP  Package 


Admin/Info  Serv/SDB  ADISSDOl   DSVHOST   Jeff  Brandt 

"    "  ADISSD02   DSVHOST   Sharon  Ranstrom 

"     "  ADISSD90   DSVHOST   Lois  Lebahn 


Admin/Info  Serv/Teie 


Admin/ PERD 


Admin/Prsnl 


M       II 


/Classif 
/Empl  Rel 
/Lab  Rel 
/Word  Pre 


Admin/ Purchas  ing 
II    II 

Admin/Tort  Claims 
Governor ' s/OBPP 


Highways/Billings 

/Butte 

/Great  Falls 
"     /Glendive 
"     /Missoula 
"     /Helena 


Revenue/Data  Process 


State  Lands/Helena 
"        /Missoula 


ADISTCOl  DSVHOST  Tony  Herbert 

ADISTC02  DSVHOST  Dennis  Sheline 

ADISTC03  DSVHOST  Carl  Hotvedt 

ADISTC04  DSVHOST  John  Aubry 

ADISTC05  DSVHOST  Jan  Montayne 

ADISTC06  DSVHOST  Larry  &  Anita 

ADISTC07  DSVHOST  Dan  Kelly 

ADISTC08  DSVHOST  Paul  Pedersen 

ADISTC09  DSVHOST  Debbie  Foster 

ADISTCIO  DSVHOST  Pat  Hogan 

ADISTC90  DSVHOST  Phyllis  Ballanger 

ADPEADOl  DSVHOST  Larry  Nachtsheim 

ADPEOPOl  DSVHOST  Joanie  Miller 

ADPEOP02  DSVHOST  Mike  O'Connor 

ADPDADOl  DSVHOST  Laurie  Ekanger 

ADPDAD02  DSVHOST  Karen  Dimmett 

ADPDCBOl  DSVHOST  John  McEwen 

ADPDEROl  DSVHOST  Mark  Cress 

ADPDLROl  DSVHOST  Rodney  Sunsted 

ADPDWPOl  DSVHOST  Bev  Pickett 

ADPUADOl  DSVHOST  Mike  Muszkiewicz 

ADPUAD02  DSVHOST  Pat  Johnston 

ADTCADOl  DSVHOST  John  Maynard 

GOOBPPOl  DSVHOST  Terry  Johnson 

GOOBPP02  DSVHOST  Mary  McCullough 

HWBLGS  DSVHOST  Billings  District 

HWBUTTE  DSVHOST  Butte  District 

HWGFALL  DSVHOST  Great  Falls  District 

HWGLNDV  DSVHOST  Glendive  District 

HWMSLA  DSVHOST  Missoula  District 

HWHLNAl  DSVHOST  Helena  Headquarters 

HWHLNA2  DSVHOST  Helena  Headquarters 

HWTHIRD  DSVHOST  Environmental  Unit 

REDPOPOl  DSVHOST  Bill  Gilleland 

REDPOP02  DSVHOST  Mark  Johnson 

REDP051  LOCNAA  Sharon  Beaver 

REDP061  LOCNAA  Mike  Zahn 

SLCOSL02  DSVHOST  Janet  Cawlfield 

SLFDSL02  DSVHOST  Helen  Murray 


WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 

WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
WordPerfect 
Displaywriter 

WordPerfect 
WP  and  DW 

WordPerfect 

WordPerfect 
WordPerfect 

Displaywriter 
Displaywriter 
Displaywriter 
Displaywriter 
Displaywriter 
Displaywriter 
Displaywriter 
WordPerfect 

WordPerfect 

WordPerfect 

DOSF 

DOSF 

WordPerfect 
WordPerfect 


Systems  Analysis  Class  Survey 

ISD  last  offered  a  Systems  Analysis  class  in  May,  1986.  The 
class  was  taught  by  outside  contractors  and  was  a  great  success. 
We  would  like  to  know  if  there  is  a  need  to  offer  another  class 
during  the  Spring/Summer  of  1988.  A  Systems  Analysis  class  would 
typically  run  for  5  days  and  cost  each  participant  in  the  range 
of  $450  to  $850. 

Please  complete  the  following  survey  and  return  it  by  November  30 
to  Wendy  Wheeler,  Dept.  of  Administration,  Information  Center, 
Helena,  MT  59620. 

Yes,  my  agency  is  interested  in  a  Systems  Analysis 

class.   We  could  send  people. 

Yes,  my  agency  is  interested  in  a  Systems  Analysis 

class,  but  due  to  circumstances,  cannot  send  anyone 
because. .. (please  explain.   i.e.  budget,  timing,  etc.) 


No,  my  agency  is  not  interested. 

NAME: 

AGENCY/DIV: 
PHONE : 


Training 
Free  Mini  Seminars  on  Microccxnputer  Topics 

DOS  Menus 

Getting  tired  of  typing  all  those  commands  to  load  your 
microcomputer  programs?  Now  you  can  learn  how  to  set  up  menus 
that  will  make  your  microcomputer  "user  friendly".  Attend  a  free 
demonstration  December  11  from  1:30  p.m.  to  2:30  p.m.  The 
demonstration  will  show  you  how  to  create  a  menu  and  batch  files 
to  make  the  menu  run. 

IBM  PS/2 

On  December  11,  1987  at  3:00  p.m.,  Brett  McAlister  will  present  a 
one  hour  seminar  on  the  IBM  PS/2.  The  session  will  discuss  the 
four  different  models  in  the  IBM  family  of  PS/2's,  disk  size, 
speed,  supported  monitors,  standard  and  maximum  memory.  Also  to 
be  discussed:  setting  up  a  PS/2  and  installing  add-in  disk 
drives  and  boards. 

Free  Mainframe  Class 

Dec  9     1:30  pm  to  3:30  pm       Copy/Print  Utilities 

This  class  explores  many  of  the  copy  and  print  utilities 
available  on  the  mainframe.  Utilities  to  be  covered  include 
lEBGENER,  lEBCOPY,  lEBPTPCH,  IDCAMS,  IDJRNLST,  PRINTPDS ,  DYL260, 
and  others.  Sample  jobs  will  be  shown  along  with  recommendations 
on  use. 

Call  444-2973  to  sign-up  for  the  free  classes. 

Mainframe  Programming  Classes 

ISD  will  be  offering  two  programming  classes  in  January. 
Introduction  to  IDMS  Database  Programming  will  be  held  January 
18  through  January  22  and  Introduction  to  CICS  Programming  will 
be  held  January  25  through  January  29.  Check  the  Training 
Schedule  for  details  or  call  the  Information  Center  at  444-2973. 


TRAINING  SCHEDULE 
STATE  DATA  NETWORK  CLASSES 


INTRODUCTION  TO  IDMS  DATABASE  PROGRAMMING:    presented  by  DBMS 

INC. 

DATE:  January  18  through  January  22,  1988 

TIME:  8:30  a.m.  to  5:00  p.m. 

PLACE:  Room  25,  Mitchell  Building 

COST:  $250.00  (includes  manuals) 

LIMIT:  20 

PREREQUISITE:  Understanding  of  COBOL  or  PL/ 1  programming 

language 

INTRODUCTION  to  IDMS  DATABASE  PROGRAMMING  is  intended  as  the 
foundation  for  all  other  IDMS-related  education.  A  clear  and 
concise  explanation  of  database  constructs  such  as  elements, 
records,  set  and  areas  area  covered  in  detail.  The  database 
concepts  will  be  coupled  with  the  Data  Manipulation  Language 
(DML)  for  a  thorough  examination  of  navigation  strategies, 
currency,  concurrent  update  and  recovery,  integrated  indexing, 
and  programming  with  Logical  Record  Facility  (LRF).  This  class 
will  provide  application  developers  responsible  for  writing  or 
maintaining  IDMS  programs  with  a  solid  understanding  of  IDMS 
concepts . 


INTRODUCTION  TO  CICS  PROGRAMMING:     presented  by  a  private 

consultant  to  be  selected  soon 

DATE:  January  25  through  January  29,  1988 

TIME:  8:30  a.m.  to  5:00  p.m. 

PLACE:  Room  25,  Mitchell  Building 

COST:  $250.00  (includes  manuals) 

LIMIT:  20 

PREREQUISITE:  Understanding  of  COBOL  or  PL/I  programming 

language 

INTRODUCTION  to  CICS  PROGRAMMING  is  intended  to  familiarize  the 
application  developer  with  the  concepts  of  online  programming 
using  IBM's  Customer  Information  Control  System  (CICS)  command 
level  language.  Principles  of  program,  time,  terminal,  file, 
transient  data,  temporary  storage  and  journal  management  will  be 
examined  in  detail  for  a  pseudo-conversational  task.  Students 
will  use  the  screen  generator  BMS/GT  and  debug  facility  INTERTEST 
for  completion  of  the  class  project.  This  class  will  provide 
application  developers  responsible  for  writing  or  maintaining 
CICS  programs  with  a  solid  understanding  of  CICS  concepts. 


MICROCCMPUTER  CLASSES 

BEGINNING  MICROCCMPXJTER  SKILLS:   presented  by  the  staff  of  the 

Information  Center 


DATE:  (one  day  only) 

Dec  7,  1987 

Jan  5,  1988 

Feb  8,  1988 

TIME: 

8:15  a.m.  to  4:30  p.m. 

PLACE: 

Room  25,  Mitchell  Building 

NON-SUBSCRIBER  COST: 

$60.00 

SUBSCRIBER  COST: 

$40.00 

LIMIT: 

10 

PREREQUISITE: 

None 

This  course  will  give  participants  brief  hands-on  experience  with 
microcomputers.   Topics  to  be  covered: 

The  machine 

The  operating  system 

Word  processing 

Spreadsheets  and  graphics 

File  management 

Communications 

Networking  ->New  Topic! 

Electronic  Mail         ->New  Topic! 

All  class  time  will  be  spent  using  microcomputers  and  software. 
The  participant  will  learn  what  microcomputers  can  do  and  how  to 
approach  them  with  a  positive  attitude.  This  course  or  its 
equivalent  is  a  prerequisite  for  other  microcomputer  courses. 
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WORD  PROCESSING  CLASSES 


INTRODUCTION  TO  WORDPERFECT:    presented  by  Melanie  Coughlin  of 

the  Information  Center 


DATE: 

TIME: 

PLACE: 

NON-SUBSCRIBER  COST: 
SUBSCRIBER  COST: 
LIMIT: 
PREREQUISITE: 


Dec  10  and  Dec  11,  1987 

Jan  7  and  Jan  8,  1988 

8:30  am  to  3:30  pm  on  Dec  10  or  Jan  7 

8:30  am  to  noon  Dec  11  or  Jan  8 

Room  25,  Mitchell  Building 

$90.00 

$60.00 

10 

Beginning  Microcomputer  Skills 


This  course  is  intended  for  anyone  interested  in  learning  the 
basics  of  WordPerfect.  This  class  will  concentrate  on  text 
creation,  use  of  function  keys,  editing,  formatting,  printing, 
filing,  and  retrieving  documents.  Merging  documents,  macro 
creation,  block  functions  and  use  of  the  spell  checker  are  also 
covered. 


SPREADSHEET  CLASSES 


INTRODUCTION  TO  LOTUS  1-2-3:   presented  by  Gale  Kramlick  of  the 

Information  Center 


DATE: 
TIME: 

PLACE: 

NON-SUBSCRIBER  COST: 
SUBSCRIBER  COST: 
LIMIT: 
PREREQUISITE: 


Jan  6  and  Jan  7,  1988 

8:30  am  to  3:30  pm  on  the  first  day 

8:30  am  to  12:00  noon  the  second  day 

Room  25,  Mitchell  Building 

$90.00 

$60.00 

10 

Beginning  Microcomputer  Skills 


This  course  is  designed  for  anyone  with  little  or  no  previous 
1-2-3  or  microcomputing  experience. 

INTRODUCTION  TO  LOTUS  1-2-3  will  concentrate  on  1-2-3  spreadsheet 
creation  and  editing.  Building  formulas,  using  functions, 
formatting  information,  the  1-2-3  command  structure  and  the 
creation  of  graphics  is  covered.  Printing  spreadsheets  and 
graphs  is  also  included.  The  more  advanced  features  such  as 
macro  programming  and  database  commands  are  covered  in  other 
classes . 

Class  format  consists  of  lecture  and  hands-on  practice  followed 
by  lab  time  on  actual  agency  spreadsheets  for  further 
experience. 
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COMMUNICATIONS  CLASS 


TELEPHCWE  STATION  USER  TRAINING:   presented  by  LaVelle  Brannin  of 

the  Teleconununications  Bureau 


DATE: 

Dec  2,  1987 

Jan  4,  1988 

TIME: 

8:30  a.m.  to  9:30  a.m. 

10:00  a.m.  to  11:00 

PLACE: 

Room  25,  Mitchell  Building 

COST: 

FREE 

LIMIT: 

10 

PREREQUISITE: 

none 

This  class  is  designed  to  familiarize  new  employees  or  refresh 
current  employees  with  the  features  and  use  of  the  state 
telephone  system.  Also  discussed  will  be  the  different  calling 
capabilities  available  and  the  dialing  plan.  This  is  an 
interactive  class  combining  demonstrations  and  hands  on  usage  of 
the  features  and  the  dialing  plan. 


COMPUTER  BASED  TRAINING 

The  following  free  tutorials  are  available  in  the  Computer  Based 
Training  Lab  located  in  Room  24  of  the  Mitchell  Building.  The 
tutorials  are  either  diskette  or  video-based.  All  are  designed 
for  individual  study  and  self -pacing.  Tutorials  available  in  the 
CBT  lab  include: 

Using  Displaywrite  3 

Disk  Operating  System  (DOS) 

Intro  to  Lotus  1-2-3 

Macro  Programming  &  Advanced  Lotus  1-2-3 

Typing  Instructor 

Teach  Yourself  WordPerfect 

The  Instructor  (microcomputer  systems) 

Turbo  Pascal  Tutor 

Beginning  R:Base  System  V 

Introduction  to  DisplayWrite4 

Advanced  DisplayWrite4 

Call  Gale  in  the  Information  Center  at  444-2974  to  reserve  time 
in  the  lab  or  to  check  out  the  tutorials. 

Ic************************************************************* 

700  copies  of  this  public  document  were  printed  at  a  cost  of 
$350.00.   Distribution  costs  are  $16.00 
Editor:  Teri  Lundberg 
************************************************************** 
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ISD  COURSE  ENROLLMENT  APPLICATION 

COMPLETE  THIS  APPLICATION  IN  FULL  AND 

RETURN  IT  TO  THE  INFORMATION  CENTER  BUREAU 

PRIOR  TO  THE  FIRST  DAY  OF  CLASS 


COURSE  DATA 


Course  Requested: 
Date  Offered: 


STUDENT  DATA 

Name: 

Soc  Sec  Nbr  (for  P/P/P) : 

Agency  &  Division: 

Mailing  Address: 

Phone : 

How  have  you  met  the  required  prerequisites  for  this 
course?   Explain  giving  the  class (es)  taken,  Information 
Center  tutorial(s)  completed,  and/or  experience. 

BILLING  INFORMATION/AUTHORIZATION 


Are  you  an  ISD  subscribing  agency: 

ISD  Billing  Number  (5  digits):  

Authorized  Signature:  


FULL   CLASS   FEE   WILL   BE   BILLED   TO   THE   REGISTRANT   UNLESS 
CANCELLATIONS  ABE  MADE  THREE  DAYS  BEFORE  THE  DATE  FOR  EACH  CLASS. 
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DEPARTMENT  OF  ADMINISTRATION 
INFORMATION  SERVICES  DIVISION 
INFORMATION  CENTER  BUREAU 
RM  24,  MITCHELL  BLDG 
HELENA,  MT  59620 


%.: 


